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Health and Safety Policy 
Introduction

This document is a statement of the aims, principles and strategies for ensuring Health and Safety at Gracefield School.

Aims

The aims for Health and Safety are to provide a safe and healthy environment for children, teaching and non-teaching staff and all other people who come onto the premises of the school and to ensure that all members of the Gracefield school community understand their own responsibilities in maintaining a safe and healthy environment.

Principles

At Gracefield School we have established policies and practices which promote health and safety. We ensure we maintain a healthy and safe environment through co-operation with staff, children and visitors.
Responsibilities

All members of the school community (teaching and non-teaching staff, parents and pupils) work towards Gracefield school’s aims by:

· Being fully aware of their own responsibilities for maintaining a safe and healthy environment

· Being familiar with all instructions and guidance on safety within the school

· Using common sense, at all times, to take reasonable care for their own safety and that of others

· Reporting any identified hazards to the Administrator or Headteacher without delay.

The Headteacher, Deputy, School Business Manager and Administrator work towards the school’s aims by:

· Recognising their responsibility for ensuring that the Health and Safety Policy is implemented in the school

· Ensuring that safe working practices and procedures are applied within the school

· Making regular inspections to ensure that a safe environment is maintained

· Using the established system for reporting, recording and investigating accidents

· Ensuring that all members of the school community are aware of their own responsibilities

· Monitoring and reviewing the policy to ensure that necessary revisions are undertaken

· Ensuring that all staff are familiar with the policy

· Taking steps to ensure that equipment, buildings and grounds are safe, secure and well maintained and that any damage is quickly rectified

· Ensuring that arrangements for the speedy evacuation of the building in case of a fire or other emergency are known by all staff and that fire fighting equipment is available and maintained.

Teaching staff work towards the school’s aims by:

· Reading our induction training for new staff and volunteers which includes a clear explanation of health and safety protocols, ensuring they are aware of our policy and procedures and understand their shared responsibility for health and safety.

· Promoting a spirit of safety consciousness amongst children, ensuring that they understand the need for codes of practice and are conscious of their shared responsibilities in taking care of their own safety and that of others

· Being good role models – vigilant and careful

· Taking quick, firm action to ensure that children are not allowed to jeopardise their own safety and that of others

· Carrying out informal risk assessments prior to children arriving in school and any ongoing issues throughout the school day.
· Providing opportunities for children to discuss appropriate health and safety issues

Pupils work towards the school’s aims by:

· Developing a growing understanding of health and safety issues

· Contributing to the development of codes of practice

· Conducting themselves in an orderly manner in line with these codes

· Taking growing responsibility for maintaining a safe and healthy environment for their own safe conduct within it.
Parents work towards the school’s aims by:

· Ensuring that children attend school in good health and do not come to school if they have been sick in the night
· Providing prompt notes to explain all absences

· Providing support for the discipline within the school

· Accepting responsibility for the conduct of their children at all times

· Ensuring that the school has up-to-date contact addresses and telephone numbers so that parents may be swiftly contacted in emergencies.

Children are provided with opportunities to discuss health and safety issues in:
· The compilation of a set of class rules by each class at the beginning of the Autumn Term

· Circle time discussions within the class

· Science, swimming and art lessons and when using potentially hazardous equipment

· Any occasion when health and safety issues are deemed appropriate

Risk Management 

· The school makes suitable and sufficient assessment of risk and endeavours to provide reasonably and practicable solutions to protect against harm. 

· Risk Assessments are active within the school; used to manage internal and external risk, for all trips and for workers under 18 years of age and pregnant and new mothers (notification of pregnancy must be received in writing before a risk assessment is actioned).  
· The school assess using Risk = Likelihood x Severity and considers can we avoid and/or reduce the risk? If not the risk must be assessed and reviewed 
· The schools use the hierarchy of control to manage risk and if reasonably probable, eliminate the risk (For example, move or tidy a tripping hazard). The school, if reasonably probable, will substitute the risk (For example, use an alternative cleaning product). If the risk cannot be eliminated or substituted the school will action control to minimise or eliminate the risk (For Example, placing locks on cleaning cupboards)  

Accident Prevention, Reporting and Investigating include:
· All staff and children to be vigilant to spot potential causes of accidents and take action to prevent these where possible 

· All staff must report promptly all potential hazards to the Administrator, Compliance Officer or the Head Teacher
· All accidents must be recorded in the school Accident Book

· Parents must be notified as soon as possible in any cases that involve accidents to their children

· The Headteacher and Administrator and/or Compliance Officer will investigate all accidents to establish cause and adopt any remedial measures needed
· The school recognise that near misses have the potential to cause accidents. So all near misses are reported to the office and acted upon to avoid a recurrence.
· The school will report RIDDOR

- deaths

- major injuries

- injuries and/or illness where an employee or self-employed person is absent or unable to perform their normal duties for 7days or more. 

- injuries members to the public or people not at work where they are taken to hospital
- some work related diseases 

- a dangerous occurrence, where something happens that does not result in an injury, but could have done. For example, a fire, explosion

RIDDOR www.hse.gov.uk.riddor
0845 300 9923 Mon to Friday 08.30a.m to 05.00 p.m.
First Aid Provision (To be read in conjunction with the First Aid Policy and the Policy for Administration of Medicines)
· To use hygienic first aid procedures by all staff
· To ensure fully stocked first aid boxes in the staff room and in bags prepared for school outings and visits to Vassalls Park or the Church Hall for games lessons are provided, maintained and checked at regular intervals.

· To record details of children requiring medical attention in the Accident Book

· To call an ambulance when considered necessary and provide a staff member to accompany a child to hospital in the absence of their parent or nominated adult arriving in time.
· To display named list of trained staff members with Paediatric First Aid.

Electricity 
· Bristol Fire come in every six months to check the school’s electrical installation and smoke detectors. 

· The school’s electrical equipment is PAT tested yearly and all staff are encouraged to check appliance wiring and sockets for risk and damage before using. 

If a fault is found the appliance or socket will not be used and the fault will be reported to the office. 

· If the school experiences a pest control concern, all wiring will be checked for signs of wire damage due to gnawing.

· All electrical cables in classrooms are tied as well as reasonably possible by the teacher’s desk to avoid a tripping hazard
Fire Precautions (See Policy for Fire and Emergency Evacuation)
· Bristol Fire come in every six months to check the school’s smoke detectors and yearly to check the school’s fire extinguishers and emergency lighting. In addition, the school’s fire extinguishers, fire alarm and emergency lighting is checked by the Administrator weekly. 

· There are written regulations for emergency evacuation situated in each classroom and area where children congregate

· A termly fire drill (Autumn, Spring and Summer) is conducted, monitored, timed and recorded in a log book

· The Business Manager conducts periodic checks of equipment, procedures and exits
Working at Height Working at Height Regulations (2005) state
· Employer and employees must do all that is reasonably practicable to prevent falling and refer to hierarchy of control (do I need to use a ladder, is the ladder fit for purpose etc)

· Ensure that ladders are fit for purpose before use. For example, is the ladder in good working order? Is the ladder the correct height to avoid standing on the top 2 runs? Can you site the ladder to maintain 3 points of contact? Has the ladder suitable sturdiness? If not, what controls need to be put into place? If a fall occurs, what will be fallen onto? Consider fragile, hot and corrosive surfaces

Manual Handling Manual Handling Operations 1992
Transporting and supporting a load (including lifting, putting down, pushing, pulling, carrying and moving)

· When manual handling these key points must be considered

- the task (what will the task involve?)

- the individual (unique height, strength, ability)

- the load (heavy, bulky, unpredictable, harmful to hold)

- the environment (floor levels, temperature, lighting, restrictions)

Consider recovery periods in-between manual handling

Coping with Special Medical Conditions
· Parents must inform all staff about any special medical conditions of children in the school and what responses may be required

· The school keeps updated information about a child’s condition and these are documented for class teachers. These records are then passed onto any preceding teachers
· The school ensures that children who need inhalers or medicine have access to it when needed. The school will help facilitate administration of medication (please see our Administration of Medicines Policy) and ensure medication travels with the child’s teacher when offsite. All inhalers and medicines are required to be clearly labelled with the child’s name, dosage and parental permission 
· Medicine is stored in the office 
Photography and Videoing
· Parents need to give consent to the school taking photographs and videos. This permission is signed on entry into the school
· Photographs that are used outside of school, for the local press or on the school website, identify children by first names only, unless specific permission has been received
· Parents may take photographs of their own children at events such as Sports’ Day. 

· Pupils are not allowed mobile phones in school or at school events. Staff to be vigilant when using mobile phones in school
· Only the school cameras will be used to take photographs of the children.  Images taken must be downloaded as soon as possible, ideally once a week
· Photographs will be used to record a child’s progress, for internal use and occasionally external publication (when parental permission has been obtained)
· No member of staff will take photographs of the children on their mobile phones.

· It is the responsibility of all members of staff to be vigilant and report any concerns to the Head Teacher.
Control of Substances Hazardous to Health – COSHH
· Staff implement the current guidelines of the Control of Substances Hazardous to Health Regulations (COSHH)
· Keeping a record of all substances that may be hazardous to health - such as cleaning chemicals, or gardening chemicals if used and where they are stored. Copies of COSSH data sheets are held in the cleaning cupboard in the Staff Room and are available for inspection at any time
· Any new chemical or substance introduced on site must have the associated COSHH data sheet
· Risk assessments are carried out to ensure the risk of injury to staff when carrying out their normal duties is minimised. Risk assessments are reviewed on a regular basis.

· Hazardous substances are stored safely away from the children
· A risk assessment is carried out for all chemicals used in the School. This states what the risks are and what to do if they have contact with eyes or skin or are ingested
· We keep all cleaning chemicals in their original containers
· We keep the chemicals used in the setting to the minimum in order to ensure health and hygiene is maintained
· Environmental factors are taken into account when purchasing, using and disposing of chemicals
· All members of staff are vigilant and use chemicals safely
· If deemed necessary PPE will be provided for staff to wear. If provided staff MUST wear PPE’s

· If deemed necessary staff members will undergo a health surveillance check

Potential Health Effects from COSHH

· Skin Problems (Dermatitis, Skin Cancer)
· Asthma

· Poisoning

· Cancer

Types of Hazardous Substances
· Solvents

· Acids

· Gases

· Oils and Lubricants

· Wood Dust

· Asbestos

· Lead

· Animals (Weil’s Disease)

Asbestos

Asbestos was widely used before being banned in 2000. It has various health effects such as Asbestosis, Lung Cancer and Mesothelioma

Gracefield has an Asbestos survey and are aware of sites which contain Asbestos (ceilings on the first floor in the back areas of the school) these areas are regularly checked for signs of damage and exposure. Any outside contractors are advised of the Asbestos sites before starting any construction work. 
In addition, staff members are asked not to put in or take out anything from the celling in these areas (drawing pins, staples)

Legionella 
Please see separate Legionella Policy

Stress
Stress is the adverse reaction people have to excessive and negative pressure or demands placed of them and is the 2nd most reported reason for absence from work, with varying symptoms and durations. 

The stress management standards identify 6 primary strands 1/demand, 2/control, 3/support, 4/Relationships, 5/role, 6/change
This stress Management Tool can be useful to gauge staff wellbeing and to audit the management system

www.hse.gov.uk
http://www.hse.gov.uk/stress/standards/pdfs/analysistool.xls
01454 345 0055
Site Security

Gracefield School provides a secure site and the following procedures are adhered to: Gates are kept locked except for the start and end of the school day. Doors should be closed to prevent intrusion, but to facilitate smooth exits.

Visitors and volunteers enter through the front door and must sign in using the Visitors Book.

Children will only be allowed home with adults with parental responsibility or confirmed permission.

Children should never be allowed to leave school alone during school hours and if collected by an adult they must be signed out.
Older children will be allowed to walk home alone if written permission is received.  Names of any such children will be written on a form displayed by the back door.
The school will carry out an annual risk assessment and update annually.

Cross Reference to Other School Policies

Gracefield School recognises that a number of other policies and procedures developed and operated by school form part of the wider agenda of Safeguarding and Promoting Children’s Welfare, this policy should be read in conjunction with the policies listed below:

· Whole School Anti Bullying Policy

· Health and Safety Policy

· Procedures for Accessing Risk i.e. school trips

· Safer Recruitment Policies and Practice

· Induction Policy and Staff Code of Conduct

· Policies that recognise specific vulnerable groups

          (Not an exhaustive list of policies)

Legal Framework
· Health and Safety at Work Act (1974)

· Management of Health and Safety at Work Regulations (1999)

· Electricity at Work Regulations (1989)

· Control of Substances Hazardous to Health Regulations (COSHH) (2002)

· Manual Handling Operations Regulations (1992 (As Amended 2004)
· Health and Safety (Display Screen Equipment) Regulations (1992) 
Further Guidance

· Health and Safety Law: What You Need to Know (HSE Revised 2009)

· Health and Safety Regulation…A Short Guide (HSE 2003)

· Electrical Safety and You: A Brief Guide (HSE 2012)

· Working with Substances Hazardous to Health: What You Need to Know About COSHH (HSE Revised 2009)

· Getting to Grips with Manual Handling - Frequently Asked Questions: A Short Guide (HSE 2011)
· 5 Steps to Risk Assessment http://www.hse.gov.uk/pubns/indg163pdf 

· Maintaining Portable Electrical Equipment in Offices and Other Low Risk Environments http://www.hse.gov.uk/pubns/indg236.pdf 

· Slips and Trips HSG155

· Preventing Slips and Trips INDG 225

· www.hse.gov.uk/slips/index.htm
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